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PLANNING APPLICATION VALIDATION REQUIREMENTS CHECKLIST
Application for Tree Works: Works to Trees Subject to a Tree Preservation Order
(TPO) and/or Notification of Proposed Works to Trees in Conservation Areas (CA)
Please indicate below the information you are providing with your application including the document file names if you are providing the documents electronically.  
Please provide 1 copy of all relevant material if applying on paper.  The Council requests that all plans and drawings should indicate: drawing number, paper size and the scale.

	Application Details

	Applicant
	

	Site Address
	

	Date
	


	National Requirements 

The National List sets out statutory requirements for applications
	Provided – please tick /delete as appropriate
	Document file name(s) if supplying electronically or provide justification why it is not appropriate in this case

	For works to trees protected by a Tree Preservation Order, failure to supply sufficiently precise and detailed information may result in your application being rejected or delay in dealing with it. In particular, you MUST provide the following:



	Completed appropriate 1APP form 
	Yes
	

	Location Plan
	Yes
	

	Sketch plan showing the location of all tree(s)
	Yes
	

	Full & clear specification of the works to be carried out
	Yes
	

	Statement of reasons for the proposed work; and 
	Yes
	

	Evidence in support of statement of reasons, where required by the standard application form.
	Yes
	

	For works to trees in conservation areas, it is important to supply precise and detailed information on your proposal. You may, therefore, wish to provide the following:


	Completed appropriate 1APP form 
	Yes
	

	Location Plan
	Yes
	

	Sketch plan showing the location of all tree(s)
	Yes
	

	Full & clear specification of the works to be carried out
	Yes
	

	Whether the trees are protected by a TPO or in a conservation area, please indicate which of the following types of additional information you are submitting:


	Photographs
	Yes     No
	

	Report by a tree professional (arboriculturist) or other
	Yes     No
	

	Details of any advice sought from a Local Planning Authority officer prior to submitting this form.
	Yes     No
	


PLEASE INCLUDE THIS FORM WITH YOUR COMPLETED APPLICATION

	Local Requirements

	The Local List will comprise of additional information, which local planning authorities can require to validate an application.

The Local list is currently being developed and will shortly be available for consultation.



Application for Tree Works: Works to Trees Subject to a Tree Preservation Order (TPO) and/or Notification of Proposed Works to Trees in Conservation Areas (CA)
NATIONAL REQUIREMENTS 

· The standard application form 

A completed form with all [mandatory] questions answered.
From 1 October 2008, all planning applications will need to be presented on a standard application form, which will be available electronically. The Government wishes to encourage applicants to submit applications electronically wherever possible, as this provides opportunities for streamlining procedures and thereby reducing costs.  Paper copies will also be accepted.

· Location plan 

A plan which clearly shows the location based on an up-to-date map. This should be at a scale of 1:1250 or 1:2500.  A different scale can be used so long as it shows clearly the location and length of the hedgerow or hedgerows that you wish to remove).
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