Members’ Travelling Allowances

Rates of Allowances for use of private vehicles

The maximum travel rates payable for councillors undertaking approved duties will be the following rates set by HM Revenues and Customs (HMRC) for 2009/10.

All vehicle sizes of private motor vehicle:

Up to 10,000 miles – 40p per mile

Over 10,000 miles – 25p per mile

Private motor cycles – 24p per mile

Pedal cycles – 20p per mile

Passenger supplement – 5p per passenger per mile

Bus/Taxi fares – accompanied by appropriate receipts and paid at actual expense
	
	A member shall be entitled to receive payments by way of travel allowance at rates determined by the authority where expenditure on travel or subsistence is necessarily incurred by that member in the performance of an approved duty as a member of the authority.
Any claim for payment of travel in accordance with this scheme will not exceed the appropriate rates. 
Councillors will forfeit their entitlement to claim expenses that are more than 3 calendar months in arrears from the date the actual expenditure was incurred. 

(Only in circumstances such as incapacity due to illness will the Chief Executive or his nominated representative, in consultation with the Leader of the Council, be authorised to pay claims that are in excess of this period.)




	
	
	Travelling Allowances

Councillors must notify the Democratic Services Unit of the Chief Executive’s Department as soon as possible of their impending journey in order that the most economical price can be negotiated where accommodation, rail or air travel will be required.

The Independent Remuneration Panel for Wales’ view is that Council members should always be mindful of choosing the most cost effective method of travel 
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	Where Councillors are required to travel on Council approved duties the following rules apply -



	
	
	
	(a)
	Travel by Rail

All rail travel by elected members must be arranged, at the earliest opportunity, through the Democratic Services Unit in order to maximise savings to the Council.

Travel by rail will normally be by standard second class ticket.  Members are permitted to travel by first class rail where work requirements justify such expenditure. (i.e. working on the train prior to attending a meeting the same day).

First class apex tickets, or their equivalent, will be provided when they are available and it can be shown that these tickets would produce a saving to the Council over the standard second class rail fare.  

(Obtaining a first class apex ticket normally requires the ticket to be booked at least a week in advance of the rail journey.)

Rail warrants and tickets will be issued by the Democratic Services Unit for all rail journeys as this enables the Council to re-claim VAT.  
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	(b)
	Travel by Private Car

Allowance claims for travel by private car must be for the shortest route and claims will be verified by Democratic Services Unit staff.

Travelling out of County
When travelling “out of County” councillors must travel by the most cost effective means to the Council, taking into account the cost of travel and time involved in a journey.  This is usually by rail and where rail facilities exist the rate for travel by a Councillor’s own car is Standard Day Return rail fare in lieu.  

However, where the Chief Executive or the Democratic Services Manager agrees prior to the journey being made that travel by rail is inappropriate because of meeting start time or inappropriate rail services, the councillor concerned will be authorised to travel using one of the Council’s leased cars or, if unavailable by private car at the travelling allowances outlined below



	
	
	
	
	In instances where more than one member is travelling to the same meeting / conference outside the County and a member is authorised to travel by private car, then whenever possible, arrangements should be made to share car travel.

In addition, ferries, and parking fees will be paid on the production of receipts.  Tolls paid for bridges and roads will also be refunded.

Travelling “in County”
that the current travelling allowances paid to councillors for travel by private car, as outlined in Appendix A of this scheme be payable for journeys within County



	
	
	
	(c)


	Travel by Hired Car

Councillors may hire cars through the Democratic Services Unit if the total of the hire charge and the petrol used will be less than the Standard Class rail fare.  If a car is hired, the hire charge is paid direct by the Council and a claim form has to be submitted for the petrol used and other costs such as car parking and will only be reimbursed on the production of the relevant receipts.  Tolls paid for bridges and roads will also be refunded.

Prior to using a hired car a Councillor must undertake a familiarisation course on the vehicle this will be arranged by the Democratic Services Unit in conjunction with the Transport Manager of the Technical Services Department. 
(Recognised as good practice under the Council’s Fleet Road Risk Policy)
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	(d)
	Travel by Council Leased Car

Councillors may use Council Leased cars where the amount of petrol used is less than the Standard Class rail fare.  

Expenses for such things as the petrol used and other costs such as car parking will only be reimbursed on the production of the relevant receipts.  Tolls paid for bridges and roads will also be refunded.
Prior to using a leased car a Councillor must undertake a familiarisation course on the vehicle this will be arranged by the Democratic Services Unit in conjunction with the Transport Manager of the Technical Services Department. 

(Recognised as good practice under the Council’s Fleet Road Risk Policy) 
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	(e)
	Travel by Taxi

Where it is reasonable to do so, the actual taxi fare may be claimed on the production of the relevant receipts.
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